GREENFIELD RECREATION DEPARTMENT
20 Sanderson Street, Greenfield, MA 01301
PHONE (413) 772-1553  FAX (413) 773-0115
www.greenfieldrecreation.com

April 7, 2021
Hello Campers and Parents!
Wow, what a year it has been! We hope everyone has been staying safe and well during these challenging times.
We are happy 2020 is behind us and are looking forward to returning to some sort of normalcy this summer. We
know we really missed being able to offer in-person programs, especially summer camp!
The pandemic has shown us that children need summer camp more than ever. They need a break from their
devices. They need to be outside, they need to be with their friends, they need to laugh, and they need to play.
We are so happy we can provide that for them this year!
We welcome your family to join us for one or all eight of our one-week sessions. While the camp experience will
be very different from years past, we are working hard to ensure a safe, fun experience for all. For you as a
parent, we know deciding what to do with your child this summer is not an easy decision. Choosing our Camp
means trusting us to take care of your child, which is a responsibility we do not take lightly. We are working
tirelessly to develop COVID-19 safety plans and will be following all health and safety standards set-forth by the
state. We are also working closely with the Greenfield Department of Public Health and our Health Care
Consultant.
We are asking that all families review this parent handbook and information packet in its entirety as it includes all
the new COVID-19 protocols to be aware of. Please note, our final safety plans are still pending Board of Health
approval and modifications may need to be made from the information presented here.
Registration will open Wednesday, April 14th. For our families who obtained VIP status in 2019, registration will
open Monday, April 12th (we will notify you if this VIP status applies). We will not accept registrations before
these dates. A non-refundable deposit of $25 per child per week is required at the time of registration to secure
their space. We are also offering our special full summer 8 week camp discount where families registering for all
8 weeks paying in full by June 1st will receive one week free. Your registration will not be considered complete
and a spot for your camper will not be reserved until all required forms are submitted. Please see page 6 for a
list of all forms needed to register. These forms are available at the end of this information packet. Completed
registrations may be dropped off or mailed to 20 Sanderson Street.
Please feel free to contact us with any questions. We are looking forward to being back in action this summer.
Sincerely,

Christy Moore
Recreation Director

Kelly Jenkins
Assistant Director

Loren Beale
Program Supervisor

We Create Community Through People, Parks, & Programs!
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GREENFIELD RECREATION SUMMER CAMP THEMES 2021
Each themed session helps to guide the week’s activities, games, and arts & crafts. Please see our descriptions
below for the different themes and activities planned for each session. Please note, there will be no field trips or
special guests scheduled for 2021 due to COVID-19 Restrictions.
Session A  June 28- July 2- Advance to Go
Roll the dice as your favorite board games are brought to life! Giant versions of classic fun will be so awesome to
play out in the sun. Gather your pieces, shuffle the decks, and prepare for excitement up to your necks.
Session B  July 6-9* – Holiday Hoopla- *No Camp July 5th (Pro-rated Week)
It’s a week full of special celebrations! Tricksters will love our April Fools, and our Halloween celebration may
bring out some ghouls! We will sing Happy Birthday to the whole group, and celebrate America’s Independence
while thanking the troops. A year of celebrations in just a few days, there is fun to be had in so many ways.
Session C  July 12-16: Reality TV- Camp Edition
As seen on TV! We will be bringing your favorite Reality TV competitions to life! Sing with a mask, make a dress
out of rags, or create us a dish that won’t make us gag! We can’t wait to see how this goes, we are sure our
campers are hiding talents that not everyone knows.
Session D  July 19-23: Shipwrecked
Our pirate ship just crashed in the high seas, and with it we lost all of our treasure chest keys! Luckily we were
able to make it ashore, but in order to get back the keys, we must compete in water games galore. All we need is
for you to do your best and together we can unlock all of those treasure chests.
Session E  July 26-30: Storybook Summer
At a legendary camp located on the shores of the Green River, a group of campers will revisit some classic tales
while creating new stories of their own. In a week full of fairytale fun, you never know what may happen. Can we
save Humpty Dumpty from his great fall? Will our structures withstand the huffing and puffing of the Big Bad
Wolf? Join us to see how our story ends!
Session F  August 2-6: Gross Out
Back by popular demand! If you like YUCK, then you are certainly in luck!! Pull up your sleeves and get ready for a
disgustingly fun week at camp. If you like eww and goo, then this week is certainly for you! From boogers, blood,
and mud to smelly feet and gross things we eat, Camp goes all out with Gross Out.
Session G  August 9-13: Olympic Games
Celebrate the Tokyo 2020 Summer Olympics camp style! Work with your team to create your own fictional
country complete with national flag and anthem. Then compete head to head in Olympic style competitions
throughout the week to see who will take home the gold. You better get your game face on if you want to get on
the podium!
Session H  August 16-20- Best of the Best Week
With summer ending and school soon to start, we’ll have the best week ever sure to be full of heart! The best of
the best is where all of the summer favorites are played and where we will create lasting memories that are
unlikely to fade.
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GREENFIELD RECREATION SUMMER CAMP PARENT HANDBOOK 2021
Please read the following important information regarding the Greenfield Recreation Department Summer Camp
and go over the important details with your child or anyone who may be caring for your child.

GENERAL INFORMATION
CAMP GROUPS/COHORTS
Each camp group will be a separate cohort. Discovery and Sizzlers camp will have a maximum of 25 campers
enrolled each week and the LIT program will have a maximum of 20. Separate staffing will be maintained for each
group throughout the summer. Campers and staffing will not be allowed to mix or intersect with the other groups
at any time. A Camp Director will be designated for each camp group who will be responsible for all COVID-19
related questions and concerns. Each camp cohort will also have a separate designated home base for activities
and a separate designated rain site.
Discovery (Grades K-2)
Every day is an adventure for our Discovery campers! These young kids have a very active imagination, are full of
creativity, and love to play. Your child will meet new friends, play interactive games, create arts and crafts
projects, swim, explore, and participate in imaginative play. A 1:5 staff to camper ratio will ensure your little
discoverers will get the attention they need. Through specially trained staff, age-specific safety precautions, and a
well rounded curriculum, we create a nurturing environment that will aid in the physical, social, and emotional
development of your child.
Discovery Camp Director: TBA
Discovery Home Base Location: Pavilion
Discovery Rain Site Location: TBD

Sizzlers (Grades 3-6)
Sizzlers aged campers are learning more independence and responsibility every day. Your child will be introduced
to new activities designed to allow them to challenge themselves and work as a team. Your child will meet new
friends, develop new relationships, participate in fun and interactive games, create arts and crafts projects, swim,
and more. A 1:10 staff to camper ratio will ensure your children will get the attention they need. Through
specially trained staff, age-specific safety precautions, and a well rounded curriculum, we create a nurturing
environment that will aid in the physical, social, and emotional development of your child.
Sizzlers Camp Director: Tracey Kelleher, (413)325-6165
Tracey has been with the Greenfield Recreation Camp for over fifteen years. Originally from
Wales, she now resides in Western Mass. In her off camp time, she is an educator at Hawlemont
School. The kids just love Tracey and she can’t wait to spend another Summer with them!
Sizzlers Home Base Location: Tent 1 (located near volleyball court)
Sizzlers Rain Site Location: TBD

4

Leaders in Training (Grades 7-9)
Our oldest campers will work to develop their leadership, teamwork, and decision making skills through this
camp based training program. This program also helps your young leaders prepare for future work as camp
counselors. Leaders will work closely with our experienced staff who will guide them in their journey. Your child
will serve as a role model for the entire camp, and is thus required to submit an application and participate in an
interview during their first scheduled session. Only those truly committed to being a positive role model and
developing their leadership skills should sign up for this program. Please note, the 2021 LIT program will focus on
group games and team-building, critical thinking skills, confidence building, etc as they will be unable to work
directly with the other camp groups.
LIT Camp Director: Michelle Adams, (413)800-2081
We are happy to have Michelle return as our Leadership in Training Director. This is Michelle’s
fourth year with our camp, but she has extensive camp experience and is the brains behind the
camp favorite, Gross Out Week! In her off camp time, she is an educator at Four Corners School
LIT Home Base Location: Tent 1 (located near fence)
LIT Rain Site Location: TBD

CAMP STAFF
Your kids are in good hands! All staff members including camp and swim area staff are certified in CPR, AED, &
First Aid. Staff members are also both SORI and CORI checked. Staff training is held prior to the start of camp, with
weekly meetings throughout the summer. Please note, staffing has been increased for 2021 to provide extra
hands as we navigate through all the changes in place due to the pandemic. Staff will remain in their designated
camp group for the entire summer and will not float between camper groups. Staff will be screened and
monitored for COVID-19 signs and symptoms daily.
CAMP HOURS
The camp day runs Monday- Friday from 9:00AM to 4:00PM. Due to COVID-19 regulations, we are unable to offer
early or late care in 2021. Please do not drop your child off early or pick him/her up late. These are the times our
staff members are on duty for supervision.
CAMP FEES
Sessions A-H: $150 Residents, $160 Non-Residents
Session B (Pro-Rated for July 5th): $120 Residents, $130 Non-Residents
Second Sibling Discount: $10 off second sibling when registering for same week
8 Week Special: Register and pay in full by June 1st and receive one week free. Must complete in office or by mail.
Not valid online.
Registration Deposit: A non-refundable $25 deposit per child per week is due at the time of registration.
Camp Payment: Payments for each session (minus the deposit made at time of registration) must be made at least
one week prior to the session start date. Payments can be dropped off on Monday mornings to a staff member
upon arrival at camp or to the Recreation Department office anytime outside the designated camp payment
hours. Please see payment schedule on page 26. We also have a Camp Auto Payment option! Complete the form
at the end of this packet to enroll!
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Camp VIP Program: It’s easy to become a Camp VIP Member! To qualify, you must be registered for a minimum of
4 weeks and pay on time without reminders (one week before the session you are registered for begins- see page
26 for payment schedule). Those participants who earn VIP Member Status will receive early access to Camp
Registration 2022!
REGISTRATION
All campers MUST be registered to participate! Registrations will not be accepted without the following:
All Campers:
1. Registration Form
2. Child Information Sheet
3. Camper or Leader in Training Survey
4. Physical & Immunization Records
5. Deposit of $25 per child per week
If Relevant:
6. Medication Administration Form
7. Camp Auto Payment Form
8. Leadership in Training Application Form
These forms can be found at the end of this information packet beginning on page 27.
REFUNDS
Standard Refund Policy:
Refunds after the payment deadline will be made at the discretion of the Recreation Department only in the event
of serious injury, illness, or death in the immediate family. No refunds will be made after the payment deadline for
any other reason, even for campers who cancel, are absent, or are dismissed from the program.
COVID-19 Refund Policy:
Pro-rated refunds will be issued for days that camp is not able to open due to COVID-19 exposure or changes in
regulations. With written documentation from a Health Care Provider, pro-rated refunds will also be issued for
days a camper is unable to attend due to COVID-19 symptoms, direct exposure, or a confirmed positive test. No
refund will be given for participant dismissal, failure to attend, absence, or sick days that are not COVID-19
related.
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WHAT TO EXPECT
TYPICAL DAY
The camp day begins at 9:00AM and after the screening and check-in process is complete, the day will start with a
morning meeting. Scheduled activities are then planned throughout the day including field games, playground
time, snack, swim time, lunch, arts and crafts, etc. Each week has activities and events corresponding to the theme
for the week!
RAIN DAYS
In the event of bad weather, camp will meet at your designated Rain Site. A message will be posted on the
Recreation Department answering machine at 772-1553 x4 by 7:00AM as well as posted on the Greenfield
Recreation Facebook Page. During “Iffy”, drizzly days, we stay at the swim area.
lf, during the day, unexpected heavy rain or thunderstorms start and do not let up, we have made arrangements
with F.M. Kuzmeskus Bus Company to pick children up and transport them to their designated rain site. You may
call the office or your Camp Director to determine if this has been done. Camp will then stay at the site for the
remainder of the day where you will need to pick up your camper at the regularly scheduled time. If severe
weather occurs past 3:00PM, parents will be called for an early, emergency pick-up at the Swim Area.
SOCIAL DISTANCING
Social distancing within cohorts will be attempted at all times. Activities will be modified to promote social
distancing. A maximum of 3 campers will be allowed to be seated in a staggered formation at each picnic table.
High fives, hand shakes, fist bumps, hugs, etc will not be allowed.
FACE COVERINGS
Staff and campers are required to wear face masks at all times. Staff will schedule frequent times and locations
for safe mask breaks. Masks are not allowed to be worn while swimming. Face masks must be provided by camp
families and laundered or provided with a new mask daily. Parents are encouraged to pack extra masks for their
camper in case their mask becomes soiled. Camp will also have a supply of back-up masks for emergencies. Camp
will store masks in individually labeled bags for times when masks are not in use such as snack, lunch, and swim
time. Staff members will remain vigilant for signs of overheating in campers.
In accordance with CDC Guidance, cloth face coverings should:
 Be clean and free of holes
 Fit snugly but comfortably against the side of the face (to be most protective, face coverings should
securely cover the nose and mouth and stretch from before the ear to the other side)
 Be secured with ties or ear loops
 Include multiple layers of fabric
 Allow for breathing without restriction
 Be able to be laundered and machine dried without damage or change to shape.
Additional guidelines for mask wearing include:
 Do not touch the mask, your eyes, nose, or mouth while wearing cloth masks to prevent potential
contamination.
 Wash your hands thoroughly before putting on the mask.
 Remove the mask carefully and wash your hands thoroughly after removing.
 When possible, masks should be washed in a washing machine in hot water and dried fully before
using again. If a washing machine is unavailable, masks should be washed with soap and hot water
and allowed to dry fully before using again.
 Clean masks should not be stored with used masks.
7

PERSONAL BELONGINGS
Due to COVID-19, we are asking that campers only come with the necessities they need for their camp day. Please
leave all extra belongings such as toys and stuffies at home to help us limit the spread of germs. Also keep in mind,
if you have multiple children in different age groups they will each need their own set of belongings as they will
not be allowed to contact or enter any other camp cohort space. Sharing of any personal items such as hair
brushes, towels, hats, hair ties, etc will not be allowed.
WHAT TO PACK AND/OR WEAR TO CAMP:
1. Sneakers
2. Clothes that can get dirty
3. Swim suit
4. Towel
5. Bag for wet or dirty clothes
6. Flip flops ok for swim time
7. Sunscreen
8. Bug spray
9. Water bottle
10. Afternoon snack or money for the Snack Shack
11. Lunch (if not eating lunch provided)
12. Change of clothes
13. Extra Face Masks
WHAT NOT TO PACK AND/OR WEAR:
1. Clothes that can’t get dirty
2. Sandals and flip flops (a pair can be packed for Swim Time, but they should not arrive in them)
3. Glass containers
4. Lunch that needs refrigeration or heating
5. Anything of value
6. Electronic devices
7. Anything extra including toys and stuffies
The first priority of our staff members is to ensure the safety of all campers. While they will do their best to help
keep track of a camper’s belongings, they are not responsible for anything that is lost or stolen. It is
recommended that you label your child’s belongings.
SWIMMING
Campers swim twice a day weather and conditions permitting. Lifeguards are on duty any time our program
participants are in the water. Please inform a staff member if your child cannot swim. Discovery campers are
required to stay in the shallow end, not passing waist level. Sizzler campers have the option to take a swim test.
Swim tests are offered once per week on Monday morning. If the camper passes, they are allowed to swim across
the river with a buddy. If they do not pass, they are required to stay in shallow area. Buddy checks will be
conducted frequently. Parents are encouraged to send their child with a Coast Guard Approved flotation device if
your child cannot swim.
LUNCH/SNACKS
All staff and children must wash their hands before and after serving and/or eating. Every effort will be made to
encourage the children to eat their snack and lunch; however, children’s appetites vary and it is not the program’s
responsibility to be certain every bite is eaten. Each camper will have their own socially distanced space for eating
their snack and lunch. No sharing of snacks or drinks is allowed.
Morning Snack: The Greenfield Recreation Department will provide a nutritious snack daily. Fruits, vegetables,
whole grains, and dairy products are commonly used within the program. Water, juice, or milk will be served with
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snack. Please be sure to bring any allergies or dietary restrictions to the attention of the Camp Director as soon as
possible so we can plan to accommodate your child’s needs. An allergy list is confidentially posted for staff to refer
to. The staff will take every precaution to keep the children safe from allergic reactions. We will provide a
separate table for children with allergies so that they have a safe place to eat and enjoy the company of their
friends. Parents/Guardians may prefer to provide a snack for their child.
Lunch: Free Lunch is provided by the State-Funded School Department Free Lunch Program and served by the
Greenfield School Food Service Department. You may also choose to send your child with their own lunch. We do
not have the capacity to store perishable items, so send only non-perishable food and beverages. No glass
containers for anything! Lunch may not be purchased from the Snack Shack.
Afternoon Snack: It is the parent/guardian’s responsibility to provide an afternoon snack for their child. Some
suggestions for a nutritional snack would include the following: crackers, cheese, raw vegetables, fruit juice and/or
milk, etc. We do not restrict certain foods such as peanuts as a general rule. In the event that a child in the
program has a severe life threatening allergy such as an airborne allergy to peanuts, camp reserves the right to
restrict foods in the program. The Snack Shack will be open for your children to purchase afternoon snack. If you
have any concessions snack restrictions for your child, please inform the camp staff. Camp staff will take all snack
shack orders midday and deliver snacks to the camper’s home base at snack time to avoid unnecessary crowding
and public interaction around the snack shack area.
WATER
Water is very important during the summer. Water breaks are given frequently! Please send your child with a
water bottle that can be refilled. We will assist children in refilling them as often as needed. If your child requires
more water, instruct him or her to tell a counselor!
HYGIENE
Camp staff will do their best to ensure campers are practicing good personal hygiene including not sharing
personal items, not sharing food or drinks, and keeping their bodies to themselves. Gum and spitting is also not
allowed. In addition, campers and staff must wash their hands frequently throughout the day including:
 Upon entry and exit from Camp.
 Before and after swim time.
 After bathroom use.
 Before and after handling/ eating snacks and drinks.
 After sneezing, coughing, or nose blowing.
 After touching surfaces that may be contaminated.
 After using any shared equipment.
Sanitizer with at least 60% alcohol can be used at times when hand washing is not available with written parent
permission and under the supervision of staff. Sanitizer will be securely stored when not in use.
CLEANING & SANITATION
The Recreation Department has increased and enhanced all of its cleaning and sanitation protocols to help
prevent the spread of COVID-19.
Facility: Regular cleaning will be conducted with EPA registered disinfectants and sanitizers for use against COVID19. Restrooms will be cleaned and disinfected a minimum of once every two hours. Picnic tables and other
surfaces will be cleaned disinfected after use. No cleaning chemicals will be sprayed around campers. All cleaning
chemicals will be labeled and properly stored when not in use.
Equipment: Individual equipment and supplies will be provided whenever possible. All shared equipment will be
routinely disinfected. Camp supplied PFDs will be cleaned and disinfected before and after use.
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DROP-OFF & PICK-UP PROCEDURES
ARRIVAL/DROP OFF
The following process will be completed daily during drop-off at either the Swim Area or designated rain site:
1. Pre-Screening: Before heading to the program site, families must pre-screen at home for any COVID19 signs or symptoms and/or close contact with someone diagnosed with COVID-19.
2. Arrival: Upon arrival, families will drive up to their designated drop-off/pick-up point TBD and wait
for a staff member to greet them. Parents will remain in the vehicle at all times and must be wearing
a mask for staff communication. Campers will remain in the vehicle until a staff member asks them
to exit.
3. Attestation: Parents/guardians must complete a written attestation form daily (digital or print)
regarding COVID-19 Health Screening, any household contacts to anyone with COVID-19, or if they
have given their child any fever reducing medication. QR codes/web links will be shared with each
camp group for digital attestation. Parent/guardian must show online submission receipt or hand
the printed form to the camp staff upon check-in.
4. Health Screening: Upon confirmation of attestation, campers will be instructed to exit the vehicle
where they will undergo temperature checks and staff will conduct visual screenings. Once
screened, they will be ushered by staff to their designated program space. Staff will sign the camper
in on the designated sign in sheet. Parents must leave once the screening is complete. Please make
sure your child knows that you will not be able to exit your vehicle to accompany them.
HEALTH SCREENING QUESTIONS/ DAILY ATTESTATION
Parents/guardians must complete the daily COVID-19 screening questions (digitally or print) below. They must
attest the information is true, accurate, and complete to the best of their knowledge and that they understand
that any falsification, omission, or concealment of material fact may be subject to administrative, civil, or criminal
liability. Staff will be required to also conduct a visual inspection.
If a camper answers yes to any of the questions, they must be sent home and will be unable to stay at camp for
the day:
1. Today or in the past 24 hours, have you or any household members had any of the following
symptoms:
 Fever or chills
 Cough
 Congestion or runny nose
 Sore throat
 Shortness of breath or difficulty breathing
 Gastrointestinal symptoms (diarrhea, nausea, vomiting)
 Fatigue (Fatigue alone should not exclude from participation)
 Headache
 New loss of smell/taste
 New muscle or body aches
2. In the past 14 days, have you or a household member had close contact with a person
known to be infected with COVID-19?
3. In the past 24 hours, have you given your child any fever reducing medication?
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ABSENCE
If your child will not attend for any reason, please call your Camp Director by 9:00AM or inform staff onsite of
your schedule change. Children who are registered and fail to arrive for the program will be reported absent and
staff will call parent/guardian to verify reason for absence.
CHILD RELEASE/ PICK-UP POLICY
The following process will be completed daily during pick-up at both the Swim Area and designated rain site:
1. Pick-Up Procedure for 4:00PM: Parents/guardians will drive to their designated pick-up point. Be
sure to notify gate staff that you are here for camp pick-up. Parent must remain in vehicle at all
times and must be wearing a mask for staff communication. Staff will check in with
parents/guardians to ensure they are on the authorized pick-up list before dismissing the camper to
their vehicle. Camp staff will record the name of the pick-up person on the sign-out sheet.
2. Early Pick-Up Procedure: Parents/guardians will drive to their designated pick-up point. Be sure to
notify gate staff that you are here for camp pick-up. Parent must remain in vehicle at all times and
must be wearing a mask for staff communication. Call the Camp Director to let them know you have
arrived and they will escort your child to your vehicle. Camp staff will record the name of the pick-up
person on the sign-out sheet.
3. Authorized Pick-Ups: Parents/guardians must sign campers out each day for their safety. Included in
the child information form is a section regarding authorized pick-ups. You must provide the name
and contact information of any person who has permission to pick up your child. Children will only
be released to those listed on the form. Please be sure to update this form as needed. If anyone
other than those approved on your pick-up authorization form will be picking up your child, staff
must have a signed and dated note from the parent or guardian prior to pick-up specifying the name
of the individual who is authorized to pick-up for that specific day. Everyone, even parents/
guardians, must show an ID before a child will be released in order to ensure the child’s safety. Once
staff members come to recognize parents/guardians, an ID may not be required. Families should
consider limiting the number of authorized pick-ups to expedite the check-out process.
Please note, a season pass or park entrance fee is not required for entry to the park if you are just dropping off
and picking up campers. Please stop at the gate to notify them that you are picking up for camp. If you are staying
at the park after pick-up, daily rates or season passes are required.
LATE PICK-UP POLICY
The official closing time of the program is 4:00PM. All employees scheduled hours revolve around this time.
Parents/guardians are expected to pick-up on time. In the event that you will be late for pick-up:
1. Parent/ guardian must call the program to let staff know what time they will expect to arrive or to
inform staff of alternate transportation arrangements that have been made.
2. Parent/guardian will be charged a late fee of $1.00 per minute per child after 4:05PM payable the
next working day to the Recreation Department office.
3. In the event that the program does not receive a prior phone call from the parent/guardian, the
following procedures will be immediately implemented:
a. A staff member will try contacting parent/guardian. If contact cannot be made, a staff
member will call the Emergency Contact list to arrange for pick-up. (Parent will still be
assessed the late fee per minute, per child)
b. If by 5:30PM contact cannot be made to the child’s parents/guardians or emergency contacts, a
call will be placed to the Department of Children and Families (DCF) Emergency Unit to report an
abandoned child. Staff members will then follow DCF instructions for any necessary arrangements.
Parents will be informed to contact DCF for further instructions.
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COMMUNICATION
PARENT/GUARDIAN-STAFF COMMUNICATION
It is very important to keep the lines of communication open between parents/guardians and staff. Please feel
free to contact us if you have any questions or concerns. By having the parents/guardians and staff work
together, we can create an environment that is a positive experience for all.
Our staff members strive to communicate with parents on a daily basis at pick-up time; however, the staff’s main
function is to provide care to the children in the program. You may want to schedule a phone appointment with
the Camp Director to discuss any concerns that you may have. Suggestions and comments regarding the program
are always welcome.
Due to COVID-19 Restrictions, Parents/Guardians are not allowed to visit or enter the camp program space. Camp
Directors or Recreation Office staff will be available to answer any COVID-19 related questions or concerns via
email or phone call. Families must immediately notify the Recreation Department if a camper or member of their
household has tested positive for COVID-19
PARENT/GUARDIAN PROTOCOLS
1. Parents are not allowed to ask camp staff to babysit their child at any time.
2. Parents are not allowed to take pictures and/or videos of any child during camp hours.
3. Parents and children are not allowed to contact staff on Facebook, Twitter, Instagram, or any other
form of social media.
4. Staff are not allowed to contact parents or children on Facebook, Twitter, Instragram, or any other
form of social media.
5. Any behavior by a parent/guardian that is deemed inappropriate or adversely affects the program
and/ or its operation may result in termination of the child from the program upon notice.
CAMPER COMMUNICATION
Each Monday, staff will review COVID-19 protocols with campers to encourage and educate them on the
importance of reporting symptoms to staff, not coming to camp when sick, social distancing, keeping bodies to
themselves, not sharing materials, mask wearing, how to request a new mask, etc.
SIGNAGE
COVID-19 Signage will be posted around camp and in the restrooms regarding social distancing, COVID-19 signs
and symptoms, hand hygiene, etc as needed.
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HEALTH CARE POLICIES: EMERGENCIES/ FIRST AID/ MEDICINE
HEALTH CARE POLICY
Before a child is admitted into our camp program, the parent/guardian must provide a physical report and
immunization record in accordance with Board of Health Licensing regulations. A blank form is included in this
document for your use or you may use the Doctor’s office print out.
HEALTH CARE SUPERVISORS
A minimum of 2 trained Health Care Supervisors will be on site at all times including each Camp Director and a
Head Counselor from each group.
HEALTH CARE CONSULTANT
TBD

HOSPITAL UTILIZED FOR EMERGENCIES
Baystate Franklin Medical Center
164 High Street
Greenfield, MA 01301
(413)773-0211

INJURY AND EMERGENCY
Staff members are certified in First Aid and CPR and will take care of basic first aid needs. For basic First Aid
administered, with no necessary treatment away from camp, notification will be given to parents via telephone
call, written notice, or verbally at day’s end including a description of the injury, method of treatment, and time
of injury.
In the event that immediate medical attention is required, the following procedures will be implemented:
 911 will be called (all ambulance fees will be the responsibility of the parents/guardians)
 The parents/guardians or designated emergency contacts will be called.
 A staff member will accompany the child to the hospital

PLAN FOR INFECTION CONTROL AND MONITORING
The Camp Director must be notified immediately if a child or staff member is diagnosed with a contagious
disease. All parents/guardians of program participants will be notified of any diagnosed communicable diseases
or outbreaks. To prevent outbreaks, proper hand washing is required prior to handling and/or eating of food by
children and staff. The sharing of drinking cups and utensils is prohibited. Any surface that is soiled is required to
be cleaned with an antiseptic solution.
1. Any participant who appears to have a contagious illness (not aligning with COVID-19 Symptoms) or
injury will be kept in a separate area until parent/guardian is contacted and child is picked up. Staff
members exhibiting the same will be sent home immediately. Examples include:
 Copious Nasal Discharge


Red, Crusty, Weepy Eyes



Wound with Significant Redness, Swelling, and Drainage



Lice or any Nits
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2. If a child has any of the following diagnosed communicable diseases, they are required to stay home
for the duration of the illness (or until it is no longer contagious to other children)
 Strep Throat: May return 48 hours after antibiotic is administered


Chicken Pox: Minimum exclusion, one week. Your child cannot return until the rash is
completely dry or crusted.



German Measles: May return after rash disappears



Mumps: 9 days after onset of swelling



Measles: 5 days after rash begins



Lice: After treatment has been completed and all eggs (nits) are gone from the hair.



Hepatitis: 3 weeks after onset of jaundice



Conjunctivitis: May return day after prescribed medication is applied



Impetigo: Children may not return until all symptoms of the disease have cleared up. A
physician’s release form is required before returning.

COVID-19 SYMPTOMATIC PERSONS
If a student becomes symptomatic:
 If a camper becomes symptomatic, their Camp Director must bring them to a designated isolation
area immediately.
o Isolation Area #1: First Aid Tent
o Isolation Area #2: First Aid Room
 The director will remain with the camper at all times, while maintaining proper social distance and
wearing appropriate PPE including gloves, mask, and a face shield. Others may not enter the
isolation space.
 A separate bathroom will be available for use by the symptomatic individual.
 Parents/guardians will be called for immediate pick-up. If not available, Emergency Contacts will be
called for pick-up.
 Emergency medical assistance will be sought if a camper has trouble breathing, persistent pain or
pressure in the chest, new confusion, inability to stay awake, or bluish lips or face.
 Areas where the camper used will be cleaned and disinfected.
 Families will be notified to isolate and contact their child’s healthcare provider.
 The Camp Director will notify the Recreation Director who will notify the City’s Health Director
should a student be displaying multiple symptoms.
 The Camp Director will check in with the family throughout their absence to see if any additional
symptoms have developed.
 The staff will continue to monitor other students in the program.
 The camper will not be able to return until they have tested negative for COVID-19, shown marked
improvement in their symptoms, and have been fever free for at least 24 hours without the use of
fever reducing medications.
 If the camper tests negative and a health care provider makes an alternative diagnosis for the
COVID-19 like symptoms, the camper may return based on the recommendations for that
alternative diagnosis (i.e. strep, flu, etc).
If a staff member becomes symptomatic:
 The staff member will be sent home immediately. If they are unable to transport themselves, an
Emergency Contact listed on their Emergency Contact form will be called and they will isolate until
they arrive.
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Emergency medical assistance will be sought if a staff member has trouble breathing, persistent pain
or pressure in the chest, new confusion, inability to stay awake, or bluish lips or face.
The Camp Director will then contact a sub for replacement if needed.
Areas where the staff used will be cleaned and disinfected.
The Camp Director will notify the Recreation Director who will notify the City’s Health Director
should the staff member display multiple symptoms.
The Recreation Director will check in with the staff member throughout their absence to see if any
additional symptoms have developed.
The staff will continue to monitor the campers.
The staff member will not be able to return until they have tested negative for COVID-19, shown
marked improvement in their symptoms, and have been fever free for at least 24 hours without the
use of fever reducing medications.
If the staff member tests negative and a health care provider makes an alternative diagnosis for the
COVID-19 like symptoms, the staff member may return based on the recommendations for that
alternative diagnosis (i.e. strep, flu, etc).

SUSPECTED/ POSITIVE FOR COVID-19
If a camper or staff member has a suspected diagnosis, tests positive for COVID-19, or has a household contact
that has tested positive, the following plan will be executed:
1. If any camper, staff member, or household contact has been diagnosed or suspected to have COVID19, they must notify the Camp Director or Recreation Office immediately who will then notify the
Recreation Director.
2. The Recreation Director will immediately notify the City’s Health Director. A course of action will be
discussed on how to proceed forward.
3. The camper or staff member may not return until they have met the State’s requirements for
discontinuing isolation.
4. Contact tracing will begin and the Recreation Director with the help of Program staff will find out the
following information:
 When symptoms began (either from DPH or family)
 Determine if the individual attended the program while symptomatic or during the two days
before symptoms began
 Identify anyone who is deemed to have had close contact with the individual who had
tested positive for COVID-19.
5. The Recreation Director or Department of Public Health will begin contacting program participants.
 Direct exposure: Staff members and parents/guardians of any camper who has had direct
contact with the individual who has tested positive will be contacted. Confidentiality will be
maintained.
 If exposed (symptomatic or asymptomatic) the individual will be instructed to
quarantine and will be sent home immediately and will not be permitted to attend
the program. Please note that individuals who had COVID-19 in the last 90 days
(from day of symptom onset or day of first positive test if asymptomatic), AND
individuals who have received either two doses of the Moderna or Pfizer COVID-19
vaccines or a single dose of the Janssen COVID-19 vaccine, at least 14 days ago, are
not required to quarantine following an exposure.
 The camper or staff member may not return until they have met the State’s
requirements for discontinuing isolation or quarantine.
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The Recreation Director will consult with the City’s Health Director for guidance on
what additional precautions will be needed to ensure the program is safe for
continued use.

No exposure: The rest of the families registered for the program but not deemed to have
had close contact will be notified of the positive test, but will be instructed to be vigilant for
symptoms and consult their family physician.

3. Camp will submit a Recreational Camp Injury and Reporting Form to the Massachusetts
Department of Public Health Community Sanitation Program to notify them of a positive case as
soon as possible, but no later than 48 hours after notification of the positive case.
MEDICAL CONDITIONS
If a child has a known medical condition (allergies, asthma, diabetes, seizure disorder, etc.), please be sure that
the staff is made aware at the start of the program. This will allow for a quick response if a problem should occur
during program hours. If medication needs to be dispersed or available on site, please make sure that the
appropriate forms have been completed.
Please consider an allergy/medical alert bracelet or necklace for your child so that every adult has immediate
recognition of your child’s medical/allergy condition. If your child has severe airborne allergies a medical alert
bracelet or necklace is required.
ADMINISTRATION OF MEDICATION
Campers’ prescription medications will be kept in the safe inside the camp room. Medications requiring
refrigeration will be stored at temperatures of 36 to 46 F. Emergency medications such as inhalers and Epi-pens
will be kept with a staff member at all times if traveling away from home base. Only the Health Supervisor (Camp
Director) is designated to administer non-emergency dosages to campers. Each dosage must be logged. An
Authorization to Administer Medication to a Camper form must also be completed by parent and reviewed with
the Health Care Consultant. Each prescription container must be clearly labeled including:
 Name of the prescribing physician
 Name of the camper
 Route by which medication is given
 Dosage to be given
 Times to be given
 Name of the medication
 Medication expiration date
No aspirin or other non-prescriptive medicines will be administered by the staff (unless noted with permission by
the child’s doctor). Over the counter medication must be accompanied by specific instructions from the camper’s
physician. The instructions must state the dose, time, and reason for the medication. Staff cannot make any
medical determinations. Any leftover medication will be returned to parents or destroyed using proper disposal
methods.
SELF-ADMINISTRATION OF EPI-PENS & INHALERS
If a camper, age 9 or over, has a known allergy or pre-existing medical condition for which an Epi-pen or inhaler
has been prescribed and for which they have a current prescription, the parent/guardian may give permission for
the child to self-medicate.
These emergency medications will be stored in camp first aid packs carried by their camp counselor. Medications
will be stored in the safe at night. The parent/guardian must supply written notification from the child’s physician
indicating that their child has permission to self-medicate. This notification must be turned into the Camp
Director before the start of camp.
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FOOD ALLERGIES
If we have children enrolled in our programs that have life threatening allergies to peanuts and foods containing
peanut additives in any form, a no peanut policy will be implemented. Please be aware of the items that are
sometimes found in campers snack or lunch that may contain peanuts or peanut products. Please check the
labels carefully and talk to campers about not sharing snacks with other campers. Please see list below:
Avoid foods that contain any of these ingredients:
Beer Nuts
Ground Nuts
Peanuts
Monkey Nuts
Nut Pieces
Peanut Butter
Cold Pressed Peanut Oil
Foods that may indicate the presence of peanut protein:
Candy
Baked Goods
Marzipan
Nougat
Chili
Egg Rolls
African, Chinese, Thai, Indonesian, Vietnamese dishes

Mixed Nuts
Nu-Nuts (flavored nuts)
Peanut Flour

Chocolate
Sunflower Seeds
Hydrolyzed Plant Protein
Hydrolyzed Vegetable Protein

*Artificial nuts can be peanuts that have been deflavored and reflavored with a nut such as pecan or walnut.
Mandelona nuts are peanuts soaked in almond flavoring.
*Studies show that most allergic individuals can safely eat peanut oil (not cold pressed, expelled or extruded
peanut oil). Arachis oil is peanut oil.
SUNSCREEN
Campers will be exposed to sun throughout the day. It is recommended that campers wear a hat and protective
clothing in addition to sunscreen. Parents or Guardians are responsible for applying the first layer of sunscreen
prior to morning drop-off and providing it for use during the camp day. Sunscreen should be labeled with child’s
name and stored in their back packs. We strongly suggest waterproof SPRAY sunscreen SPF 25 or greater. If
parents/guardians have more than one camper attending camp, we ask each camper have their own supply of
sunscreen so that it is readily accessible throughout the camp day.
Staff will distribute sunscreen for reapplication before each Swim Time. Staff members are responsible for
sunscreen reapplication and may need to assist campers. Counselors will not apply sunscreen when skin is broken
or an adverse reaction has been observed. When staff notices these reactions, they will report them to Health
Care Supervisor who will contact the camper's family.
INSECT REPELLENT
Parents are encouraged to apply insect repellent (DEET 20–25% is suggested) to their child daily, prior to arrival.
At the end of the day, children should be reminded to wash any treated skin with soap and water. Staff will apply
or supervise the re-application of insect repellent provided by parents or guardians as needed not more than
once per day when there is a high risk of insect-borne disease.
Insect Repellent Information:
Studies show that it is acceptable to use DEET of up to 30% concentration on children over 2 years of age and
that the concentration of DEET in the product is related to the length of protection. DEET may be applied to skin
or clothes, but not under clothing. Treated skin should be washed with soap and water upon completion of
outdoor activity. 24% DEET provides 5 hours of protection. 6.65% DEET provides 2 hours of protection.
TICKS
Visual checks for ticks on campers’ arms, legs, and clothing is a regular part of our camp routine. The guardian is
responsible for checking the child each evening for ticks by feeling the skin for bumps.
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Tick-borne Illness Facts and Prevention
Not all ticks are infected and studies have shown that an infected tick normally cannot begin passing the Lyme
Disease bacteria until it has been attached to its host for 24 hours. Finding and careful removal of the tick is the
best preventative.
Prevention suggestions
1. Wear enclosed shoes and light-colored clothing with a tight weave to spot ticks easily. Keep long
hair tied back. Tuck shirts into your pants and long pants into socks. Wear a hat.
2. Use repellents that contain 24% DEET on exposed skin or treat your shoes and clothing with
permethrin.
3. Scan clothes and any exposed skin frequently for ticks
4. Do a full-body tick-check at the end of the day by feeling the skin for bumps. Be aware that ticks
climb upwards in search of skin so check hidden areas of the neck, ears, head, genitals and
bellybutton.
5. Spin clothes in the dryer for 20 minutes to kill any ticks. Look for ticks on your gear/backpack.
6. Know the symptoms of Lyme Disease (see below) and other tick-borne illnesses.
To remove a tick
1. Use a pair of tweezers to grasp the tick by the head where it enters the skin. Do not grasp the
body.
2. Pull upward with steady, even pressure. (Do not twist the tick, apply petroleum jelly, a hot
match, alcohol or any other irritant in an attempt to have the tick back out.) If mouth-parts
break off try to remove them, but if not possible, leave it alone and let the skin heal.
3. Clean the bite area with an antiseptic. Redness or a rash at the bite site for a number of days is
normal.
Symptoms of Lyme Disease
Contact your physician if any of the following symptoms appear three (3) or more days after the bite. Lyme
symptoms vary and may include recurrent headache, exhaustion, muscle aches, rash, or joint pain. Early
treatment with antibiotics almost always results in a full cure.
IDENTIFYING AND REPORTING ABUSE AND NEGLECT
All children enrolled in Greenfield Recreation Summer Camp Program shall be protected from abuse and neglect.
The Department of Children and Families requires the program to report suspected cases of child abuse. This
includes the reporting of parents who appear to be impaired by drugs or alcohol.
Suspected cases of abuse or neglect will be reported to the Recreation Director in writing with all factual
information and observations of the child in question immediately. The report will be signed, dated and true to
the best of the staff person’s knowledge. All staff are considered mandated reporters and must report any
suspicion of abuse or neglect to the Director who will report the suspected case immediately to the Department
of Children & Families, pursuant to M.G.L. c.119, ~51A.
The program will cooperate with all investigations of abuse and neglect. This may require disclosing personal
information to the Department of Children and Families and other persons or agencies specified as necessary for
the prompt investigation of allegations and for the protection of the child.
Any staff person under investigation will be removed from direct care responsibilities until the Department of
Children & Families investigation is complete. If the investigation proves the complaint is valid, the staff member
will be dismissed immediately.
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GUIDANCE AND DISCIPLINE POLICY
The Greenfield Recreation Department believes that children learn positive behavior through reinforcement and
redirection. The most effective way to help a child learn positive behavior is to reward those behaviors so that
the child will want to repeat them. We work hard to teach alternative strategies or implement progressive
discipline when inappropriate behaviors are exhibited. Through behavior management we attempt to teach
acceptable behaviors, and to promote positive self-image in children by:
• Preventing problems
• Offering positive suggestions
• Redirecting to a different behavior or activity
• Providing encouragement
• Discussing the situation and why the rule is needed
• Giving positive attention frequently
• Developing rules with the children
• Setting up a program that is suitable for the ages and needs of the children
• Providing appropriate consequences
• Offering choices and interesting activities
• Using age appropriate “stop & think”, to allow for a cool down and time to think of better ways
to handle problems
Progressive discipline refers to the concept of increased severity in discipline if a child repeatedly violates rules or
fails to meet behavior expectations. In adherence to the principles of progressive discipline, violations of the
behavior standards are categorized into three categories and each carries its own series of consequences. The
categories of violations are as follows:
• Minor Violations
• Major Violations
• Critical Violations
DEFINITION OF VIOLATIONS
Minor Violations:
• Disrespectful towards staff
• Disrespectful towards other students
• Disruptive behavior
• Repeatedly not following directions
• Repeatedly not following program/game rules
• Excessive Horseplay
Major Violations:
• Pushing
• Tripping
• Hitting
• Kicking
• Spitting
• Threatening comments or gestures
• Uncontrollable behavior
• Aggressive behavior towards other children or staff
• Inappropriate language
• Teasing or embarrassing others
• Willful destruction of property
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Critical Violations:
• Fighting
• Leaving supervised premises without permission
• Biting
• Aggressive behavior that causes serious harm to another child, staff member, or themselves
• Harassment, Intimidation, Bullying
ADMINISTRATION OF DISCIPLINE
Discipline and guidance will be fair and consistent and based on the understanding of each child’s individual
needs. At no time will a child be disciplined in an inappropriate, demoralizing, humiliating, or abusive manner.
No child will be denied food as a form of punishment. No child will be punished for soiling or wetting his/her
clothes. Progressive discipline for the aforementioned violations will be administered with regard to the following
disciplinary track:
First Violation
Minor
Violation

Verbal Notice to
parent/guardian
describing the
behavioral
concerns

Major
Violation

Written notice
to
parent/guardian
describing the
behavior

Critical
Violation

1-3 Days out
from the
program

Second
Violation
Written notice
to
parent/guardian
describing the
behavioral
problem

Written notice
to parent
describing the
behavioral
problem and
parent
conference
Immediate
expulsion for
remainder of
summer

Third
Violation
Written
notice to
parent
describing
the
behavioral
problem and
parent
conference
1-3 days out
of program
suspension

Fourth
Violation
1-3 Days out
of program
suspension

Fifth
Violation
Expulsion
from the
program for
the
remainder
of summer

Expulsion
from the
program for
remainder
of summer

TERMS OF PROGRESSIVE DISCIPLINE
All corrective action is documented in writing, including a description of the violation, date and time, and is to be
signed by the child’s parent/guardian and a program staff member. A parent’s refusal to sign the documentation
will be noted on the report.
TERMS OF SUSPENSION
When a program participant is placed on suspension, the length of suspension is contingent upon the severity
and nature of the violation.
Determination of violations is at the discretion of the Camp Director. The program reserves the right to terminate
a participant in other extreme circumstances or if the parent/guardian consistently fails to follow program
policies.
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EMERGENCY PROCEDURES/EVACUATIONS
Each Camp Director in conjunction with the Recreation Department will schedule and record drills on the first day
of each camp session (8 total). On a typical camp day, Discovery has 25 Campers and 6 Staff, Sizzlers has 25
Campers and 5 Staff, LIT has 20 Campers and 3 Staff. In the event of emergency, the following procedures will be
followed:
FIRE EVACUATION PLAN
Swim Area
1. Anyone in the immediate area of danger will be notified using the following methods:
a. Camp Staff notified via two way radio
b. Lifeguards will assist with notification via megaphones
2. Camp staff will immediately evacuate their assigned group of campers to the grassy area by the foot
bridge in their designated cohorts.
3. 911 will be called by the Sizzlers Camp Director using a cell phone and will provide the following
information:
a. Building name and address (Green River Swim Area, 1 Nash’s Mill Rd, Greenfield)
b. Nearest cross street (Colrain and Leyden Roads)
c. Location of fire in the building
d. Known information about the fire/smoke
e. A call-back telephone number
f. Do not hang up until the emergency services operator does so
4. Lifeguard and Concessions Swim Area Support Staff will ensure everyone is evacuated from building
and restrooms and will close doors to confine the fire/smoke (do not lock)
5. Gate attendant will open Emergency Gate to allow for Emergency Vehicles.
6. Each Camp Director will grab their Emergency Binder and sign-out sheet and then take attendance
at their meeting point.
DISASTER PLANS
If advised by authorities to evacuate the area, the Sizzlers Camp Director will immediately call the bus company
to coordinate Emergency Buses. Campers will seek shelter in designated location until bus arrives.
Tornado/High Wind
1. Campers are signaled by staff to gather in the bathroom areas, where no windows are present.
2. Campers are instructed to crouch down along the wall in a line, covering the back of their necks with
their hands.
3. If campers are not in the vicinity of the bathrooms and such a situation should arise, staff will direct
campers to the lowest possible area and instruct campers to lie down and cover their necks with
their hands.
Flash Flooding
1. Evacuation of the beach area by guards and all staff.
2. Campers directed by staff to meet under home base where head count is taken.
3. All flowing water above ankle deep is avoided.
4. Campers and staff members evacuated from site via bus, if bus not readily available, staff directs
campers to higher ground as a group.
Lightning
1. Staff directs all campers to meet at bathrooms or designated space, where shelter is taken.
2. Head count is taken.
3. If near water, area is immediately evacuated to bathrooms or designated space.
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4. Staff and campers must remain in bathrooms until the storm has passed or it is time to evacuate.
5. Staff will try to calm campers by playing games and talking.
6. If storm is severe, prior to 3:00pm, campers and staff will be transported to their designated rain
site via bus. If the storm occurs after 3:00pm, an emergency/bad weather early pick-up is required.
The Camp Director will notify all parents via phone call, and if they cannot be reached, emergency
contacts will be called for pick-up.
Wildfire
1. Staff signals all campers to their home base.
2. Radio is used to listen for evacuation information.
3. Head count is taken.
4. If heavy smoke, campers instructed to lie on ground and breathe air close to ground.
5. If campers and staff are trapped, lie on ground and breathe air there or get as close to a body of
water as possible.
CAMPER ABSENCE/ CONTINGENCY
If a camper fails to arrive for camp without having notified the Camp director/staff prior, the following procedure
will be followed:
1. Attendance is double checked.
2. Parent/guardian is phoned and camper whereabouts are verified.
If the camper fails to arrive at the pickup point at the end of day:
1. Attendance is double checked.
2. Check sign out to see if camper was picked up early.
3. Follow lost camper procedure if camper is not found.
If a child comes to camp without registering or notifying camp:
1. Check on the status of the child with the parent/guardian if they are still present.
2. Otherwise, find out with whom they arrived, and obtain related campers’ info if applicable.
3. Contact parents/guardians.
4. If non-related camper, obtain phone number from child and call parents/guardians.
TRAFFIC CONTROL
Drop off and pick up policies for the Greenfield Recreation Departments’ Day Camp Program are distributed to
parents before the start of the camper’s first session. Parents must use caution as they drive to their designated
pick-up point. Children will not be permitted to leave camp until a designated person arrives and they are
checked out by a staff member.
CAMPER TRANSPORTATION
Transportation to and from camp will be provided by the parent/guardian only. Staff may not transport campers
in personal vehicles. Buses will be provided for transportation on days with midday inclement weather. Due to
COVID-19 Camp Screening guidelines, campers will no longer be allowed to arrive to the program on their own.
All campers will need to arrive to the program with a parent/guardian.
LOST CAMPER
In the event that a camper goes missing, the following procedures will be used:
1. Staff member noticing camper missing will notify Camp Director, who will be in charge of the entire
search.
2. Once notified of lost camper, counselors will instruct campers to meet at their home base. If during
swim time, guards will clear water areas and instruct all campers to meet at their home base.
3. Camp Director or Head Counselor will take attendance.
4. Lifeguards will make a megaphone announcement for the child to report to their home base.
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5. Camp records will be checked to see if camper left early.
6. Camp Director will assign a staff member to report camper information to Recreation office at 413772-1553, including:
 Camper name and age
 Place last seen and by whom
 What the camper was wearing
 Other pertinent information
7. Camp Director will assign staff members to stay with group at Home Base.
8. Camp Director will notify Park Manager and gate staff to initiate lifeguard lost camper procedures.
9. Search of grounds is conducted, led by Camp Director who assigns each of the following areas to a
staff member:
 Concessions Staff- Beach house/ facilities
 Lifeguards- Waterfront/ water
 Camp- Grounds on both sides of river
 Gate- Remains at post to assist with emergency vehicles and closes park gates to ensure
nobody leaves the park.
10. Parents are called to see if child was picked up early without notification.
11. If camper is not found, emergency personnel will be notified via 911.
12. Search continues until all campers are accounted for.
LOST SWIMMER
All campers will be taught the lifeguard water signals during each session of camp. In the case of a missing
swimmer, the following procedure will be followed:
1. Staff alerts guard if camper is missing.
2. Water cleared immediately by lifeguard on duty using designated whistle blast.
3. Park Manager will lead the lost swimmer search. They must have a list of staff conducting searches
in assigned areas in order to account for staff and avoid the need for a double rescue.
4. The Park Manager will interview the person who reported the missing swimmer and find out as
much information as possible which will help direct the search.
5. All campers will report to their home base for attendance.
6. Lifeguards will make a megaphone announcement for the Child to report to their home base.
7. Recreation Department and Emergency personnel contacted by Camp Director, notifies that there is
a possible lost swimmer.
8. All staff members conducting the search should use a buddy system.
9. Lifeguards will begin water search.
10. Staff members help search grounds including beach house and playground areas; they may also
assist guards in searching shallow waters using shallow water search methods:
a. Water search by guards/staff from shallow to deeper according to height.
b. Search members link arms and start search where the camper was last seen, using a
sweeping motion with their feet to check the bottom of the river.
11. Only lifeguards should search deep water areas.
12. Search continues until all campers are accounted for.
UNRECOGNIZED PERSONS
Camp is held in a City Park and is open to the public. It is critical that staff understand their local environment and
potential risks. Staff must be vigilant in assessing what is happening near them. Any unrecognized or suspicious
person intruding into camp activity space should be immediately reported to the Camp Director. Camp Director
and Park Manager should approach the unrecognized person(s) in a friendly manner, introducing themselves and
see if they need any assistance. Escort the individual away from campers and as close to the main building as
possible. Contact the proper authority if you are concerned about the individual.
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When reporting an unrecognized individual, having a thorough description of the individual is imperative. Identify
the following:
 Gender
 Approximate height and weight
 Approximate age
 Hair and eye color
 What they are wearing
 What vehicle they were driving and/or license plate number
 Alone or with others
 Suspicious activity

These camps must comply with regulations of the Massachusetts Department of Public Health and
be licensed by the local Board of Health. Parents/ Guardians have the right to review background
check, health care policies, discipline polices, and grievance procedures upon request.
If you have any questions please speak with the camp staff or call the Recreation Department
Office at (413)772-1553.
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ATTENTION PARENTS
Please keep track of your camp payments! Payments can be made anytime at
the Recreation Department office or on Monday mornings at camp.

Payments (minus camp deposit) must be made at least
one week prior to the start of the camp session your
child will be attending! Your child will not be able to
attend if the session is not paid in full.
Session A- (June 28- July 2): Payment due by June 21
Session B*- (July 6- July 9): Payment due by June 28
*Pro-Rated for Celebrated Holiday on July 5th

Session C- (July 12- July 16): Payment due by July 6
Session D- (July 19-July 23): Payment due by July 12
Session E- (July 26- July 30): Payment due by July 19
Session F- (August 2- August 6): Payment due by July 26
Session G- (August 9- August 13): Payment due by August 2
Session H- (August 16- August 20): Payment due by August 9
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GREENFIELD RECREATION SUMMER CAMP
CHILD INFORMATION FORM 2021
CHILD INFORMATION
Name: ____________________________ DOB:_________________ Age: ________Gender:______
School: _____________________________ Grade Entering the Fall: ____________
Eye Color: ______________ Hair Color: _______________ Weight: _________ Height: _________
Identifying Marks:_________________________________________________________________
Please list any medical needs, dietary restrictions, allergies, etc. ____________________________
________________________________________________________________________________

Please attach
a current
photograph
of your child.

Does your child carry a lifesaving medication (inhaler, EpiPen®)? Yes_______ No_______
*PLEASE NOTE: If your child carries a life saving medication, one must be supplied to Camp
Child’s Physician: __________________________________ Phone: _________________________
Child’s Dentist: ___________________________________ Phone: _________________________
PARENT/GUARDIAN INFORMATION
Name: _________________________________________________ Relationship to Child: ___________________________________
Address: _______________________________________ Town: _____________________________ Zip: _______________________
Home Phone: __________________________ Work Phone: __________________________ Cell Phone: _______________________
Best # to Reach: ______________________________________ Email Address: ___________________________________________
Name: _________________________________________________ Relationship to Child: ___________________________________
Address: _______________________________________ Town: _____________________________ Zip: _______________________
Home Phone: __________________________ Work Phone: __________________________ Cell Phone: _______________________
Best # to Reach: ______________________________________ Email Address: ___________________________________________
Are there any custody agreements, court orders, or restraining orders pertaining to your child that camp staff should be aware of?
YES □ NO □ If yes, please attach a copy
ADDITIONAL PICK-UP CONSENT
In the event that I cannot pick up my child for any reason, I authorize Camp to release my child to the following individuals:
Name: ________________________________ Relationship to Child: ______________________ Phone: _______________________
Name: ________________________________ Relationship to Child: ______________________ Phone: _______________________
Name: ________________________________ Relationship to Child: ______________________ Phone: _______________________
EMERGENCY CONTACTS IF PARENT(S)/GUARDIAN(S) CANNOT BE REACHED.
Name: ________________________________ Relationship to Child: ______________________ Phone: _______________________
Name: ________________________________ Relationship to Child: ______________________ Phone: _______________________
Name: ________________________________ Relationship to Child: ______________________ Phone: _______________________
Hospital Preferred: _____________________________ Health Insurance Carrier & Policy #: _________________________________
PLEASE COMPLETE29
BOTH SIDES

CONSENT
I authorize Greenfield Recreation Camp staff to give my child first aid when appropriate. If my child requires further medical
attention, 911 will be called and I will be notified immediately. I understand if I cannot be reached, one of the emergency contacts
will be notified. If my child needs to be taken to the nearest medical care facility or to my preferred hospital listed above by
ambulance, one qualified staff person will accompany my child to the hospital. I also give permission to the attending physician to
hospitalize, secure proper treatment for, and to order injection, anesthesia, or surgery for my child as indicated. I will accept
responsibility for any expenses incurred in handling this emergency care.
Parent/Guardian (Please Print): ______________________________ Signature: _____________________ Date: ______________
PARENT HANDBOOK ACKNOWLEDGEMENT
I have read and understand all of the policies in the Greenfield Recreation Camp Information Packet. I agree to follow the policies
accordingly. I do understand that all policies listed in this information packet will be enforced, and failure to comply with the
policies, is reason for immediate termination.
Parent/Guardian (Please Print): ______________________________ Signature: _____________________ Date: ______________
PERMISSION TO APPLY SUNSCREEN
I understand that I will apply sunscreen to my child prior to arrival at camp. I will provide the camp with one bottle of sunscreen SPF
25 or greater per child, labeled with my child’s name. Camp staff will be responsible for ensuring follow-up applications. Please note,
this will mean your child may have sunscreen applied to them by the camp staff.
I do_________ I do NOT_______ give permission for staff to apply sunscreen to my child. INITIALED: _____________
PERMISSION TO APPLY INSECT REPELLENT/ BUG SPRAY
I give camp staff permission to apply insect repellant to my child no more than once per day and only if public health authorities
recommend due to high risk of insect-borne disease. I understand that it is my responsibility to provide a container of insect
repellant, which contains DEET and is labeled with my child’s name.
I do_________ I do NOT_______ give permission for staff to apply insect repellant to my child. INITIALED: _____________
PERMISSION TO APPLY HAND SANITIZER
I give my child permission to use hand sanitizer containing at least 60% alcohol to prevent the spread of COVID-19.
I do_________ I do NOT_______ give permission for my child to use hand sanitizer.

INITIALED: _____________

TRANSPORTATION RELEASE
I give permission for my child to be transported via school bus to their designated Rain Site in emergency weather situations and
camp relocation.
I do_________ I do NOT_______ give permission for my child to be transported via bus. INITIALED: _____________
PUBLICITY/PHOTO RELEASE
I understand that my child may be photographed or videotaped by the Greenfield Recreation Department for use on website, in
promotional/ publication materials, and for grant purposes. Newspaper and television staff may also photograph or videotape my
child should they feature the program.
I do_________ I do NOT_______ give permission for my child to be photographed/videotaped. INITIALED: _____________
Please return this form to the Greenfield Recreation Department, 20 Sanderson Street, Greenfield, MA 01301
Phone: (413)772-1553
Fax: (413)773-0115
Website: www.greenfieldrecreation.com
This Program complies with regulations of the Massachusetts Department of Public Health (105CMR430) and is licensed by the Greenfield Board of Health.

FOR OFFICE USE ONLY:
Sessions Registered: □A

□B □C □D □E □F □G □H

□ Registration Form □ Child Information Form □Health & Immunization Record □Camper Survey
Date Registered: _______________________________

□Medication Form

Reviewed By:_________________________________
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Greenfield Recreation Department
Discovery & Sizzlers Camper Survey 2021
Camper’s Name: __________________________________________

Camper’s Age: ___________

Please take the time to fill out and return this camper questionnaire with your camper’s registration. This will
help us to best accommodate your camper’s needs and interests.
1. Camper’s favorite subject(s) in school are?

2. What activities does your camper enjoy doing while they are at home?

3. What activities or themes from years past did you camper enjoy the most?

4. What activities or themes mentioned in the camp information packet is your camper looking forward to the most?

5. What activities that are not mentioned in the camp information packet would your camper like to do?

6. Does your camper enjoy physical or quiet activities? Explain.

7. Does your camper enjoy group-oriented or individual activities? Explain.

8. Is there anything else you would like us to know about your camper that would enable us to make their experience as
enjoyable as possible?
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Greenfield Recreation Department
Leadership In Training (LIT) Survey 2021
LIT’s Name: ______________________________________

LIT’s Age: ___________

Please take the time to fill out and return this camper questionnaire with your LIT registration.
1. What activities/ hobbies do you enjoy doing in your spare time?

2. Have you attended camp before? What did you enjoy most?

3. What are looking to learn from this program?

4. How do you see your leadership style?

5. How do you learn best?

6.

Is there anything else you would like us to know about you that would enable us to make your experience as
successful as possible?
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Greenfield Recreation Department
Summer Recreation Program
HEALTH MAINTENANCE FORM
This form must be received by the Greenfield Recreation Department
BEFORE your child may attend the program
Name: ________________________________________ DOB______/______/______ Age_________
Physical Exam Findings:
BP _________ / __________

P _____________ Height ______________ Weight _____________

Physical Development:

_______________WNL

__________________ AB

Nutritional Status:

_______________WNL

__________________ AB

Skin:

_________ WNL_________AB

Eyes: _________ WNL_________AB

Ears:

_________ WNL_________AB

Nose: _________ WNL_________AB

Mouth:

_________ WNL_________AB

Teeth: _________ WNL_________AB

Neck:

_________ WNL_________AB

Throat:_________ WNL_________AB

Heart:

_________ WNL_________AB

Spine: _________ WNL_________AB

Abdomen:

_________ WNL_________AB

ACUTE / CHRONIC MEDICAL CONDITIONS:________________________________________________
___________________________________________________________________________________
ALLERGIES:_________________________________________________________________________
DAILY / PRN MEDICATIONS:___________________________________________________________
IMMUNIZATIONS:
DTP1 _________ DPT2_________ DPT3_________ DPT4_________ DPT5_________ TD________
MMRI1________ MMRI2________ HEPB1_________ HEPB2________ HEPB3________
OPV1 _________ OPV2 _________ OPV3 _________ OPV4_________
____________________________________
MD Signature

____________________________
Date

Return this, or a similar Doctor’s Form to:
Greenfield Recreation Department
20 Sanderson Street
Greenfield, MA 01301
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GREENFIELD RECREATION SUMMER CAMP
LEADERSHIP-IN-TRAINING (LIT) APPLICATION 2021
PERSONAL INFORMATION
Name: _________________________________________ Nick Name:________________________________
Email:_______________________________________

Phone: ___________________________________

Age: ___________________ Grade:___________________ School:__________________________________
Have you ever attended Greenfield Recreation Discovery or Sizzler Summer Camp?
If so, year(s) attended: _______________

 Yes

 No

Have you ever attended a different Summer Camp?
Yes
 No
If so, where? __________________ year(s) attended:_____________________
VOLUNTEER/ COMMUNITY SERVICE/ WORK EXPERIENCE
1. Organization: ________________________________________Supervisor: __________________________
Phone: ______________________ Year: ________________ Position: ____________________________
Responsibilities: _________________________________________________________________________
2. Organization: ________________________________________Supervisor: __________________________
Phone: ______________________ Year: ________________ Position: ____________________________
Responsibilities: _________________________________________________________________________
CAMP SKILLS/HOBBIES
Please check the box next to any skills or hobbies you have that could help you as a LIT.
□ Working w/ Children
□ Drama/Skits
□ Arts and crafts
□ Working w/Adults
□ Musical instruments
□ Singing/Dancing
□ Other __________________________________

□Sports
□ Hiking

Additional School Activities: _______________________________________________________
Are you currently certified in First Aid or CPR?
CPR: □ Yes Expiration: ___________ □No

First Aid:

□ Yes

Expiration: ___________

□ No

Do you have any other certifications that we should know about?
______________________________________________________________________________
I certify that all information provided on this application is accurate and complete.
Applicant’s Signature: ___________________________________ Date: ______________________________
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