GREENFIELD RECREATION DEPARTMENT

20 Sanderson Street, Greenfield, MA 01301
PHONE (413) 771553R FAX (413) 778115
www.greenfieldrecreation.com

March 17, 2017

Hello Campers and Parents!

Believe it or not, summer is right around the corner and we are hard at work planning for arfiothe

and exciting camp seasowWe have many new themes and activities planned, as well as all of the
traditional camp favoritesWe have scheduled numerous field trips and special guests to coincide with
each theme week. We are very excited for our field trips to our local Post Office, Fire Station, and
Library; the Connecticut Science Center; and our Coach Bus tego Land in Boston! We are also
looking forward to our special guests to include professional hula dancers, thie@ Bbow, and a visit
from Wally, the official mascot of the Boston Red Sox!

Please relew this parent handbook information packetdetail as many changes have been made from
previous years including significant changes to the registration profssgu may know, camp was
filled to capacity for all eight sessiolast year and we do anticipate the same for thpcomingyear.
Registation will open on Monday, Apri'4 We will not accept registrations before that dawe
encourage everyone to get their registrations in sooner rather than I&ew for 2017, we wilbe
requiringa nonrefundable deposit of $25 per child per weekstecure their spacale will also be
offering our special 8 week camp discount where families registering for all 8 weeks paying in full by
June f will receive one week freelour registration will not be considered complete and a spot for
your camper wllnot be reserved until all required forms are submitt@llease see padefor a list of all
forms needed to register. These forms are available at the end of this information packet. Completed
registrations may be dropped off or mailed to 20 Sandersoeeht

Wewould also like to invite all of our camp familiesaiar Camp Open house on Friday, Juné £8m
5:00pm7:00pm at the Swim Area. Come meet the counselors and play games. Campers who are
already registered or register that evening will recesvigEee camp goodie bag! Be sure to stick around
after the open house for ouBpecial Star Wars Theme Day at the Swim Area featuring Jedi Training and
ashowing of Star Wars: Rogue One

Please feel free to contact us about any questions you may haveré\leaking forward to another
great summer.

Sincerely,
Christy Moore Kelly Jenkins Maddy Benjamin
Recreation Director Program Supervisor Program Supervisor

We Create Community Through People, Parks, & Programs!






GREENFIELD RECREATION SUMMER CAMP AGE GROUPS

Camp Age Groups:

Discovery (Grades K-2): Every day is an adventure for our Discovery campers! These young kids have a
very active imagination, are full of creativity, and loveptay. Your child will meet new friends, play
interactive games, create arts and crafts projects, swim, explore, and participate in imaginative play. A
1:5 staff to camper ratio will ensure your little discoverers will get the attention they need. Through
specially trained staff, aggpecific safety precautions, and a well rounded curriculum, we create a
nurturing environment that will aid in the physical, social, and emotional development of your child.

Sizzlers (Grades 3-6): Sizzlers aged campers aeaining more independence and responsibility every
day. Your child will be introduced to new activities designed to allow them to challenge themselves and
work as a team. Your child will meet new friends, develop new relationships, participate in fun and
interactive games, create arts and crafts projects, swim, and more. A 1:10 staff to camper ratio will
ensure your children will get the attention they need. Through specially trained staf§@agsfic safety
precautions, and a well rounded curriculum, areate a nurturing environment that will aid in the

physical, social, and emotional development of your child.

Leaders in Training (Grades 7-10): Our oldest campers will work to develop their leadership, teamwork,
and decision making skills through tksmp based training program. This program also helps your
young leaders prepare for future work as camp counselors. Leaders will work closely with our
experienced staff who will guide them in their journey. Your child will serve as a role model for the
entire camp, and is thus required to submit an application and participate in an interview to be
accepted into the program. Only those truly committed to being a positive role model and developing
their leadership skills should apply.

GREENFIELD RECREATION SUMMER CAMP THEMES 2017
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fieldtrips. Please see our descriptions below for the different themes and activities planned for each
session. Special spirit daydhaiso be held in conjunction with each week.

Session AR June 26- June 30

Are You Game Week

Come on down, you are the next contestant to participate in some serious fun! Campers will enjoy
some of their favorite game shows brought to life including Wtadd-ortune, Jeopardy, Minute to Win
LG IYyR [SGQa al 1S | 5SI t H Spesial pidtday: Rdst@hte Dag K | (1 A

Session B* R July 3- July 7 (No Camp July 4™ *Pro-rated Rate)

American Spirit Week

Celebrate Independence Day anet8pirit of our country with community minded activities including

our popular Kids for Kindness Campaign! We will also be hosting a picnic for our Police Officers and Fire
Fighters and will go on a field trip to visit and tour our local Fire Departmémgri, and Post Office!

Special Spirit Day: Red, White, & Blue Day



Session CR July 10- July 14

Pay it Forward Week

Get slimy and get silly during Gross Out Week! Campers will participate in Fear Factor challenges where
they will be challenged to tryrgss foods like broccoli! They will also make their own oobleck, burping
oF3aszx FYyR Y2NBH 52yQi (Stf GKS 1ARa (KSe gAff a
Connecticut Science Center is plannggkcial Spirit Day: Crazy Hair Day

Session D R July 17-July 21

Beach Bash Week

Have some fun in the sun and join us for the biggest beach bash around! What would summer be
gAGK2dzG &l yROIFI&adGfSazx agAYYAy3dA: glLGSNIolffz22yas
complete without the Hawgan Day Luau on Friday held in conjunction with the Swim Area Special
Theme Day. Learn to hula, play limbo, make your own leis and more! Friday evening will feature a
showing of Moana that all campers are invited to atteBpécial Spirit Day: Hawaiian Day

Session E** R July 24- July 28

Thingamayjigs and Whatchamacallits Week

Calling all inventors! Join us as we get the creative juices flowing and create some one of a kind
thingamajigs and whatchamacallits! Campers will be encouraged to upcycle, thindeotts box, and
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Boston!Special Spirit Day: Invention Day (**$30 Additional Field Trip Coach Bus Fee)

Session F R July 31- August 4

h dzNJ / | Y LIEn&WeBk2 G ¢ | f

Show us your secret talents! Can you sing, can you dance, or can you juggle and sing at the same time?
Whatever your talent may be, we want to see it! Throughout the week campers will have the

opportunity to work with their friends to choreogragnd plan their own performances for a Camp

Talent Show on Friday! It is sure to be a week all about the $esial Spirit Day: Celebrity Day

Session G R August 7- August 11

Sportstacular Week

Get up, get out, and get active during Sportstacular weeketer your camper is a seasoned athlete

or a rookie, they will enjoy this action packed week of fun. A special sports day is also planned in
conjunction with the Swim Area and will feature learn to play sports stations and a performance by the
YoYo Shovas seen on David Letterman and the Discovery Channel! The day will also include a visit
from the one and only Wally, official mascot of the Boston Red Sox! All campers are invited to stay for
our Movie in the Park featuring The Sandlot later in the everSipecial Spirit Day: Sports Attire Day

Session H R August 14- August 18
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Another summer is ending way too soon and as we reflect on the summer, we realize their truly is No
Place Like Camfhe fun, the friendships, the mearies that will last for a lifetime! Join us for all the
camp favorites as we get ready to say goodbye to another amazing suidpeeial Spirit Day: Pajama

Day



GREENFIELD RECREATION SUMMER CAMP PARENT HANDBOOK 2017

Please read the following importantfarmation regarding the Greenfield Recreation Department
Summer Camp. Please go over the important details with your child or anyone who may be caring for
your child before or after the camp day.

STAFF:

Your kids are in good hands! All stadémbers inalding camp and swim area staff are certified in both
CPR & First Aid. Staff members are also I&RI and CORI chegk8taff training is held prior to the
start of camp, with weekly meetings throughout the summer.diithe Camp Directa below:

4 Camp Director: Tracey Kelleher has been with the Greenfield Recreation Camp for over

&1 tenyears. Originally from Wales, she now resides in Western Mass. In her off camp time,
" sheis an educator at Hawlemont School. Tracey is super excited for another fun filled
summer with your kids!

LIT Director: Alex Morin has been involved in our summer camp program for
over ten years as a camper, Leader in Training, Camp Counselor, and now
second year as LIT Director. Alex will be a Junior at Bryant Universityfail the
majoring in actuarial mathematics. He is looking forward to working with ou
young leaders to help them reach their leadership potential!

TIMES:

Our regular program is from 9:00 AM tdd8 PM, Monday through Fridaylease d not drop your child
off early orpick him/her up lateThese are the times our staffembersare on duty for supervision.
Preregistration is required if you wish to participate in Early or Late Care.

Early Caredrop off betweerv:30AMand 900AM ($20.00 additional per chilperweek

Late Carepick up between 4:00P¥8:30PM($20.00 additional per child peveek

CAMP FEES:

Sessions A-H

Regular Day:  $140 Residents, $150 Ndresidents
Early Care: $20 per child per session

Late Care: $20 per child per session

Sessions B (Pro-Rated for July 4™)

Regular Day:  $112 Residents, $120 Ndresidents
Early Care: $16 per child per session

Late Care: $16 per child per session

Session E: $30 Field Trip Coach Bus Fee
Second Sibling Discount: $10 off second sibling when registering game week

Swim Lessons: $25 per child (Optional and only available for Sessions C & D)
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8 Week Special: Register and pay in full by Jungdnd receive one week fredlust complete in office
or by mail. Not valid online.

Registration Deposit: A nonrefundable $25 deposit per child per week is due at the time of
registration.

Camp Payment: Payments for each sessigminus the deposit made at time of registratiomust be
made at least one week prior to the session start date. Payments can be drodpmdMbnday
mornings to a staff member upon arrival at camp or to the Recreation Department office anytime
outsidethe designated camp payment hours. Please see attached payment schedule.

REGISTRATION:
All campers MUST be registered to participate! Begiions will not be accepted without the following:

What you need to reqister:

1. Registration Form

2. Child Information Sheet

3. Camper Survey

4. Physical & Immunization Records
5. Deposit of $25 per child per week

If Relevant
6. Medication Administration Form

Theseforms can be found at the end of this information packet.

TYPICAL DAY:

Early care begins at 7:30am. During this time, campers participate in free choice activities. The regular
camp day begins at 9:00am and starts with a morning meeting. Scheduletiiestare then planned
throughout the day including field games, playground time, snack, swim time, lunch, arts and crafts, etc.
Each week has activities and eveatsresponding to the theme for the week! Friday is typically the
special theme day!

SWIMMING:

Campers swim twice a dayeather and conditions permitting. Lifeguards are on duty any time our
program participants are in the wate?lease inform a staff member if your child cannot swim.

Discovery campers are required to stay in the shallow, antipassing arm pit level. Sizzler campers
have the option to take a swim test. Swim tests are offered once per week on Monday morning. If the
camper passes, they are allowed to swim across the river with a bifdtigy do not pass, they are
required tostay in shallow areaBuddy checks will beonducted frequently. Parents are encouraged to
send their child with a Coast Guard Approved flotation device if the child cannot swim.

LUNCH/SNACKS:

All staff and children must wash their hands before havisgack and leaving the bathrooravery 5
effort will be made to encourage the ctlien to eat their snack and lunch2ha S@SNE OKAf R
appetites vary and it is not therogramQa NB a L2y aAroAft AGe G2 0SS OSNI

NE
A
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Morning Snack: The Greenfilel Recreation Department will provide a nutritious snack d&ifwits,

vegetables, whole grains, and dairy products are commonly used within the program. Water, juice, or
milk will be served with snack. Pledse sure to bring any allergies or dletarytmﬂlons to the
FGdSyadAz2y 2F GKS /1YL 5ANBOG2NI a &22Y heaédsl)23aa.
An allergy list is confidentially posted for staff to refer fthe staff will take every precaution to keep

the children safe from allgic reactionsWe will provide aseparate table for children with allergies so

that they have a safe place to eat and enjoy the company of their frigPalents/Guardians may prefer

to provide a snack for their child.

Lunch: Free Lunch is provided bydlstateFunded School Department Free LuRtbgramand served

by theGreenfield School Food Service Department. You may also choose to send your child with their
own lunch.We do not have the capacity to store perishable itemssesad only norperishablefood

and beveragedNoglasscontainers foranything!Lunch may not be purchased from the Snack Shack.

AfternoonSnack: L 4 A& GKS LI NBY ( kidpdavidéBriafteynOain snbdR torlibiy/child. o A f
Some suggestions for a nutritional snacsuld include the following:rackers, cheese, raw vegetables

fruit juice and/or milk, etcWe do not restrict certain foods such as peanuts as a general rule. In the
event that a child in the program has a severe life threatening allergy such as amaidilergy to
peanuts,campreserves the right to restrict foods in the prograitheSnack Shackill be open for your
children to purchasafternoonsnack If you have any concessions snack restrictions for your child,
please inform the camp staff.

WATER:

Waterisvery important during the summer. Water breaks are given frequelgase send your child
with awater bottle that can be refilled. Wevill assist children in refilling thews often as needed. If
your child requires more water, instruct hiar her to tell a counselor!

CLOTHING:

Bring daily: sneakers, bathing suit, towel, snack, water bottle, sunscreen, bug repellent, and hat. It is
NBEO2YYSYRSR e2dz f I 0Sfl YeL2 daNi | GKFA fARAQ &y 200S fNya3 R2yWHhaA D
belongings.Please send children with extra clothing in case of change in the we#&tlagris healthy

and necessary for all of us! A child should feel free to participate in activities without having to worry
about getting dirty, spilling paint, or on a hotyanaybe getting wet. Please dress your child for play,

with clothing he or she can get dirty or wet. If you wish, you can send a spare, larger tee shirt to put on
over other clothing for this.

TIE SHOES AND SOCKS ARE REQUIRED:

Socks and sneakers are wegpd for safetyas we play many active field games. Campers should not be
wearing sandalsclogs, flip flopspr slip-on shoesas theymay come off or may cause a child to trip
duringactivity. The only place barkeet are permitted ighe beach.

PROTECTION FROM THE SUN:

Youneedto apply sunscreeto your child in the morning. If s/he plans to swim, we recommend you use

a waterproof product Staff can onapply spray sunscreghroughout the day. However, campers can
assist one another in applying ssareen(please provide your child with sunscreen with his or her

nameonit).t NE A RS @2dzNJ OKAf R GAGK | dagAYYAy3aé &AKAN
necessary.
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ARRIVAL:
Parentgguardiansmust sigrtheir camper in each morning. Please lpar the parking lot and walk your
child to the pavilion where you will sign in.

ABSENCE:

If your child willnot attend for any reason, please call 7¥237 or 7721553 by 9 AMor inform staff

onsite of any schedule changeéhildren who are registereahd fail to arrive for a given days activities

shall be marked absent. If a child is expected to arrive on his/her own and does not by 9:30AM, staff will
call home and/or their listed contacts.

CHILD RELEASE/ PICK-UP POLICY:

Parentl Caregivers need tsign campers out each day for their safdtycluded in the child information

form is a section regarding authorized pigis.You must provide the name and contact information of
any person you give permission to pick up your child at the end of theGlalglren will only be released

to those listed on the form. Please be sure to update this form as needed. Everyongasgats/

3dzr NRAFYyas Ydzald aK2g |y L5 0ST2NB || OKAfR gAff
staff members come toecognize parents/guardians, an ID may not be required.

Pickup will be locatedunder the Swim Area pavilioRlease park in thparking lot A season pass is not
required for entry to the park §ou arejust dropping off and picking up campe@hildrenmust be

signed out on the designated sign out sheet each day to ensure safety for all program participants. At
the time of pickdzLJ> € 2dz Ydzau O2ftSOu Ittt 2F e2dzNJ OKAf RQ3
RIreQa FFOUAQAUASAD

If anyone other tlan those approved on your piekp authorization form will be picking up your child,
staff must have a signed and dated note from the parent or guardian prior teupicpecifying the
name of the individual who is authorized to pigg for that specific da The person will be asked to
show their ID.

LATE PICK-UP POLICY:

The official closing time of the programdi®0pm for regular day ans:30pmfor late care All employees
scheduled hours revolve around this time. Parents/guardians are expected topitieir children on
time. In the event that you will be late for pitkp, you must abide by the following rules:

1. Parent/ guardian must call the program to let staff know what time they will expect to
arrive or to inform staff of alternate transportaticarrangements that have been made.

2. Parent/guardian will be charged a late fee of $1.00 per minute per child &f&pm/
5:35pm payable the next working day to the Recreation Department office.

3. Inthe event that the program does not receive a prior pbaall from the parent/guardian,
the following procedures will be immediately implemented

a. A staff member will try contacting parent/guardian. If contact cannot be made, a
staff member will call the Emergency Contact list to arrange forygckParent wi
still be assessed the late fee per minute, per child)



b. LT 6& cYonLly O2yil O OFyy2iG 6S YIRS (2 (K
contacts, a call will be placed to the Department of Children and Families (DCF)
Emergency Unit to report an abandedh child. Staff members will then follow DCF
instructions for any necessary arrangements. Parents will be informed to contact
DCF for further instructions.

RAINY DAYS:

In the event of bad weather, e&smeet at the Community Youth Center, 20 Sanderson Stfemessage

will be posted on the Recreation answering machin&ad1553x4 by 700 AMas well as posted on

the Greenfield Recreation Facebook Pdgeringd L ¥ ¥é¢ 2 RNAI | fé& RIé&az ¢S a

If, during the dayunexpected heavy rain statand does not let up, we have made arrangements with
the F.M.Kuzmeskus Bus Company to pick children up and transport them to the Community Youth
Center, 20 Sanderson Street. You may call the offidaameyto determine if this has been done. Camp
will then stay at the Youth Center for the remainder of the day where you will need to pick up your
camper at the regularly scheduled timé&severe weather occurs past 3:00PM, parents will be called

for an early, emergency pick-up at the Swim Area.

HURRICANE OR OTHER WARNINGS:
Pick your child(ren) up immediately. Please listen to local forecasts. Children will be transported to the
Youth Center in case of emergency.

FIELDTRIPS:

A licensed Bus company has been hired for all fieldtrips to transport the eanspfely to our
destination.Parents must sign the trip permission form for their child to attend. Most field trip fees are
included with the registration however an extra field trip fee may be required during certain weeks.

PARENT/GUARDIAN-STAFF COMMUNICATION:

It is very important to keep the lines of communication open betwparents/guardiars and staff.
Please feel free to contact us if you have any questions or concerns. By having the/gasedians
and staff work together, we can create an @owment that is goositiveexperience for all.

Parents/Guardians are i@me to visitCamp atny time during our hours of operatio@ur staff
members strive to communicate with parents on a daily basis atqetd G A YST K2 6 SOSNE
function is to provide care to the children in the program. You may want to schedule an appointment
with the Camp Director to discuss any concerns that you may have. Suggestions and comments
regarding the program are always welcome.

PARENT/GUARDIAN PROTOCOLS:
1. Parents are not allowed to ask camp staff to babysit their child at any time
2. Parents are not allowed to take pictures and/or videos of any child during camp hours.
3. Parents and children are not allowed to contact staff on Facebook, Twitter, Instagram, or
any other form of social media.
4. Staff are not allowed to contact parents or children on Facebook, Twitter, Instragram, or
any other form of social media.




5. Any behavior by a parent/guardian that is deemed inappropriate or adversely affects the
program and/ oits operation may result in termination of the child from the program upon
notice.

HEALTH CARE POLICY:

Before a child is admitted into our camp program, the parent/guardmst providea physical

report and immunization record in accordance with BoafdHealth Licensing regulationA.

oflyl FT2N¥Y A& AyOfdzZRSR Ay (KAA R20dzySyid F2NJ @
out. Our Camp Health Care ConsultantrisRuth Potee at Valley Medical Group.

ILLNESS:

For the protection of other childreand staff, please keep your child at home if he or she is ill.

Any child who is sent to the program dl becomes ill while in the programill be sent home

immediately.! adFFF YSY0OSNI gAftf O2 yaren@igendykodtadd KA f RQa
arrange for pickup. Staff will make your child as comfortable as possible until someone arrives

to take him’herhomea A f Rt @ Aff OKAft RNBY gAff 06S Sa02NISR
where they will be given a chance to rest.

PLAN FOR INFECTION CONTROL AND MONITORING:

TheCamp Directomust be notified immediately our child is diagnosed with a contagious
disease. All parenfguardians of program participantsill be notified of any diagnosed
communicable diseases or outbreal® prevent outbraks, proper hand washing is required
prior to handling and/or eating of food by children and staff. The sharing of drinking cups and
utensils is prohibited. Any surface that is soiled is required to be cleaned with an antiseptic
solution.

1. Any participantwho appears to have a contagious illness or injury as evidenced by the
following will be kept in a separate area until parent/guardian is contacted and child is
picked up. Staff members exhibiting the same will be sent home immediately.

Fever

Diarrhea

Vomiting

Copious Nasal Discharge

Red, Crusty, Weepy Eyes

Wound with Significant Redness, Swelling, and Drainage

Lice or any Nits

= =4 -4 4 8 2 9

2. Any participant or staff member who has had any of the following medical conditions
may not attend the program until being symptdnee for 24 Hours:
1 Fever>99.5
i1 Diarrhea
1 Vomiting
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3. If your child has any of the following communicable diseases, you are required to keep
him/her home for the duration of the illness (or until it is no longer contagious to other
children)

1 Strep Throat: May return 48 hours after antibiotic is administered
9 Chicken Pox: Minimum exclusion, one week. Your child cannot retumil the

rash is completely dry or crusted.

German Measles: May return after rash disappears

Mumps: 9 days after onset of swelling

Measles: 5 days after rash begins

Lice: After treatment has been completed and all eggs (nits) are gone from the

hair.

EJE

1 Hepatitis: 3 weeks after onset of jaundice
1 Conjunctivitis: May return day after prescribed medication is applied
1 Impetigo: Children may not retrn until all symptoms of the disease have cleared
dzLJd ! LIKEaAOAlyQa NBfSFaS F2N¥ Aa NBIdz
INJURY AND EMERGENCY:

Staff members areertified in First Aid and CPR and will take care of very basic first aid needs.
First Aid supplies arlocated ifmed kits carried by counselors. A first aid room with cot and
additional medical supplies is located in the building.

First Aid Kits include
Quick-reference first aid manual, note cards and pen
Disposable nottatex gloves
Thermometer

Flashlight

Blunt-tip scissors

Tweezers

Instant cool pack

4x4 Gauze pads artk2 Gauze pads
né FtSEAO6tS 3l dzad S o
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Any injury requiring first aid attention will be docemted in thecentral injury log.All injuries
will be reported to parents/guardians by phone or at time of pigkdepending on the nature
of the injury.

In the event that immediate medical attention is required, the following procedures will be
implemerted:
1. 911 will be calledall ambulance fees will be the responsibility of the parents/guardians)
2. The parents/guardians or designated emergency contacts will be called.
3. A staff member will accompany the child to the hospital
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MEDICAL CONDITIONS:

If a childhas a known medical condition (allergies, asthma, diabetes, seizure disorder, etc.),
please be sure that the staff is made aware at stert of the program. This will allow for a
quick response if a problem should occur during program hours. If medicagieds to be
dispersed or available on site, please make sure that the appropriate forms have been
completed.

Please consider an allergy/medical alert bracelet or necklace for your child so that every adult
KFa AYYSRAI GS NBO?2 3 yaNaflekgg gondiioh. If§cioehilll ldKseverB Q4 Y SR
airborne allergies a medical alert bracelet or necklace is required.

MEDICATION:

If your child needs medicaticedministeredduring programhours, including emergency
medications such as inhalers or fpens, you must complete the authorization to administer
medication form.Medications will be dispensed only if they are in the original prescription
container, together with specific instructions written orsigned authorizatn form. This must
be given tahe Camp Directobefore any medication can be dispens&tedications will be
stored in a lock box on site. Emergency medications such as inhalers gmehEpvill be kept
with a staff member at all time#ny leftover medication will be returned to paresnor
destroyed

No aspirin or other noiprescriptive medicines will be administered by the staff (unless noted

GAOK LISN¥YA&aAA2Y o0& &2dz2NJ OKAf RQA R20G2NLP® hJSN
ALISOATAO AyaidNHzOO A 2 yThe ifsiBtigns hdstialdie BeKdbse, Rrieiand JK & & A
reason for the medication. Staff cannot make any medical determinations.

GUIDANCE AND DISCIPLINE POLICY:

We expect good and courteous behavior, and respect for all others. We do not allow the use
of improper language, teasing that may hurt someone, bullying, and any kind of physical or
verbal abuse. A child who exhibits this kind of behavior will be spoken to by the staff. If the
staff is unable to reach a satisfactory resolution, parents will be contatednay be

required to pick up their child immediately

1. To ensure safe and enjoyable programs and facilities for all participants, the Greenfield
Recreation Summer Camp has developed and will institute program rules with all
participants. These rules anefluenced by the standards put forth by the Recreation
Department as well as suggestions by the participants in the program in the beginning
of the camp seasorgtaff will encourage positive behavior by giving positive
reinforcement and close supervision.

2. Children will be redirected into another activity if infrequent, minor behavior problems
200dzNX / 2y GAYdzSR 2NJ Y2NBE aSOSNB otkeh OA 2 NI f
breakk GKSNBE GKS OKAfR gAff 0SS lageSwtldiz2 aaa 2
he/she is ready to return to the activity.
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3. Discipline and guidance will be fair and consistent and based on the understanding of
S OK OKAf RQa Athgtia Wihathittlbd disgipBnddRiriag inappropriate,
demoralizing, humiliatingor abusive mannerNo child will be denied food as a form of
punishment.No child will be punished for soiling or wetting his/her clothes.

4. Parental input may be asked to curb inappropriate behaviors. Parents may be asked to
attend a conference if nessary.

5. Staff will complete an incident report to document when any of the reasons mentioned
below occur. The parent/guardian will be appropriately notified in writing. A conference
will be scheduled to discuss the issue(s) at hand after the second wwaemng.
Suggestions for a solution to the problem will be discussed together betweesitie
Coordinatorand parent/guardian. Should outside help be required, 8iee Coordinator
will inform the parent/guardian of appropriate referral services.

1 Inappopriate behavior is displayed on a consistent basis.

1 Inability of a child to adjust to the routine and/or requirements of the program.
1 A child physically or verbally harms another child or a staff person.

1 A child purposely damages Town property or thegamty of another

individual.
A child uses foul language.
I OKAfR NXBTFdzasSa (2 F2ftft2¢ | adGlIFF LISNAEZ2
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Any other instance deemed necessary that is not listed in this handbook.

SUSPENSION & TERMINATION POLICY:
Suspension or permanent terminationay be deemed necessary under certain situations. The
Camp Directowill make the final decision to suspend or terminate a child. All cases will be
reviewed by the Recreation Director. Suspension or termination could result in the following
instances:
1. Ifa chld receives 3 incident reports
2. When a child continues to endanger him/herself, the safety of another child, or a staff
member.
3.2 KSYy GKS LINPAINIY Olyy2i YSSG GKS OKAfRQa y
cognitive, language or physical needs)
4. When a parent/guardian consistently does not follow the policies of the program.
5. In other extreme instances not listed in this handbook.

IDENTIFYING AND REPORTING ABUSE AND NEGLECT:

All children enrolled irGreenfield Recreation Summer Camp Progsduallbe protected from
abuse and neglecthe Department of Children and Families requires the program to report
suspected cases of child abuse. This includes the reporting of parents who appear to be
impaired by drugs or alcohol.

Suspected cases of abuse @gtect will be reported to the Recreation Director in writing with
all factual information and observations of the child in question immediately. The report will
0S aA3aySRYX RIFEGSR YR GNHzS (2 O arécSaiderel2z ¥ (G KS
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mandated reporters and must report any suspicion of abuse or neglect to the Director who
will report the suspected case immediately to the Department of Children & Families
pursuant to M.G.L. c.119, ~51A.

The program will cooperate with all investigats of abuse and neglect. This may require
disclosing personal information to the DepartmentGifildren and Familieand other persons
or agenciespecified asiecessary for the prompt investigation of allegations and for the
protection of the child.

Any staff person under investigation will be removed from direct care responsibilities until the
Department ofChildren & Familiemvestigation is complete. If the investigation proves the
complaint is valid, the staff member will be dismissed immediately.

These camps must comply with regulations of the Massachusetts Department of Public
Health and be licensed by the local Board of Health.

If you have any questions please speak with the camip staallthe RecreatiorDepartment
Officeat (413)772-1553.

14



ATTENTION PARENTS

Please keep track of your camp payments! Payments can be made aaytime
the Recreation Department office or on Monday mornings at camp.

Paymentdminus camp deposithust be madeat least
one week prior to the start of theamp sessiogour
child will be attendingYour child will not be able to

attend if the session is not paid in full.

Session Auune 8- June30:: Payment due byune 19

Session B uly3-ulyn): Payment due byune 26

*Pro-Rated for July 4th

SessiorG (Julyio- July14): Payment due byuly 3

Session Buuly 7-july21): Payment due byuly 10

Session B - Juiy24- Juy28): Payment due byuly 17

**Extra $30 Fieldtrip Bus Fee

Session Hauly 31 August 4: Payment due b9u|y 24

Session Gaugus 7- Augustil): Payment due b9u|y 31

Session Haugust 3-18): Payment due byAugust 7

15
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GREENFIELD RECREATION SUMMER CAMP
CHILD INFORMATION FORM 2017

CHILD INFORMATION

Name: DOB: Age: M/F:

School: Grade Entering the Fall:

Eye Color: Hair Color: Weight: Height:

Identifying Marks: Please attach

Please list any medical needs, dietary restrictions, allergies, etc. acurrent
photograph
of your child.

Does your child carrg lifesaving medication (inhaleEpiPen® Yes No

*PLEASE NOTE: If your child caaiéfe saving medicatiomne must be supplied t€amp

/| KAt RQa: t KEaAOALI YV Phone:

/| KAt RQE 5SydAady wuwywywwywphopey www Y

PARENT/GUARDIAN INFORMATION

Name: Relationship to Child:

Address: Town: gi
Home Phone: Work Phone: Cell Phone:
Best #0 Reach: Email Aldess:

Name: Relationship to Child:

Address: Town: i
Home Phone: Work Phone: Cell Phone:
Best # to Reach: Email Adress:

Are there any custody agreementsyurt orders, or restrainingrders pertaining to your child thatamp staff should be aware f
YES NO If yes, please attach copy

ADDITIONAL PICK-UP CONSENT
In the event that | cannot pick up my chifdr any reason, | authare Campto release my childio the following individuals

Name: Relationship to Child Phone:
Name: Relationship to Child Phone:
Name: Relationship to Child Phone:

PLEASE COMPLETE BOTH SIDES

17



EMERGENCY CONTACTS IF PARENT(S)/GUARDIAN(S) CANNOT BE REACHED.

Name: Relationship to Child:
Home Phaoe: Work Phone: CikPhone:
Name: Relationship to Child:
Home Phaoe: Work Phone: {Cehone:
Name: Relationship to Child:
Home Phaoe: Work Phone: {Cehone:
Hospitd Preferred: Health Insurance CarrieolRy #:
CONSENT

| authorizeGreenfield Recreation Camp staff to give my chiikt aid wren appropriate. If my child requirdarther medial

attention, 911 will be called and | will be notified immediately. | understand if | cannot be reached, one of the emeoy¢acts c
will be natified. If my child need®s be taken to the nearest medical care facility or to my preferred hospital |=stede by
ambulance, one qualified staff person will accomypany childto the hospital. | also give permission to the attending physician to
hospitalize, secure proper treatment for, and to order injection, anesthes surgery for my childs indicated! will accept
responsibility for any expenses incurred in handling this emergency care.

Parent/Guardiar(Please Print)

Parent/Guardian Signature: Date:

PARENT HANDBOOK ACKNOWLEDGEMENT

| have read and understand all of the policies in the Greenfield Recreation Camp Information Packet. | agree to folligiethe po
accordingly. | do understand that all policies listed iis thformation packet will be enforced, and failure to comply with the
policies, is reason for immediate termination.

Parent/Guardiar(Please Print)

Parent/Guardian Signature: Date:

TRANSPORTATION RELEASE
| give permission for my child to be transported via school bus to the Youth Center on 20 Sanderson Street in emergegricy weath
situations and camp relocation.

| do | do NOT give permission for my chile be transported via bus INITIALED:

PUBLICITY/PHOTO RELEASE

| understand that my chilchay be photographed or videotaped tye Greenfield Recreation Departmeior use on website, in
promotional/ publication materials, and for grant purposes. Newspaper and television staff may also photograph or videotape my
child should they feature the program.

| do | do NOT give permission for my chilt be photographed/videotaped. INITIALED:

Please return this form to the Greenfield Recreation Department, 20 Sanderson Street, Greenfield, MA 01301
Phone: (413)772-1553  Fax: (413)773-0115 Website: www.greenfieldrecreation.com
This Program complies with regulations of the Massachusetts Department of Public Health (105CMR430) and is licensexkbfjetieBaard of Health.

FOR OFFICE USE ONLY:
SessionsRegistered: A B C D E F G H EarlyCare: Late Care:

Registration Form Child Information Form  Health & Immunization Record Camper Survey Medication Form
Date Registered: Reviewed By:
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Greenfield Recreation Department
Camper Survey 2017

[ FYLISNR& blFYSY Quywwwy gigguauaugaugg § g /[ I YLISND&a !

Please take the time to fill out and return this camper questioidii ¢ A G K & 2 dzNJ OF YLISNIR &
KSfL) dza G2 o06Sad FOO2YY2RIFEGS @2dzNJ OF YLISNDa ySS

A = 4

L./ I YLISNRE FlI @2NRAGS &adzoweSOitoav Ay aoOKz22f | NBK

2. What activities does your camper enjoy doing while he or she is at home?

3. What activiies or themes from years past did you camper enjoy the most?

4. What activities or themes mentioned in the camp information packet is your camper looking forward to the most?
5. What activities that are not mentioned in the camp information packetild your camper like to do?

6. Does your camper enjoy physical or quiet activities? Explain.

7. Does your camper enjoy grotgriented or individual activities? Explain.

8. Is there anything else you would like us to know about your campantiould enable us to make his or her
experience as enjoyable as possible?

19



Greenfield Recreation Department
Summer Recreation Program
HEALTH MAINTENANCE FORM

This form must be received by the Greenfield Recreation Department

BEFORE your child may attend the program

Name: DOB / Age
Physical Exam Findings:
BP / P Height Weight
Physical Development: WNL AB
Nutritional Status: WNL AB
Skin: WNL AB Eyes WNL AB
Ears: WNL AB Nose WNL AB
Mouth: WNL AB Teeth WNL AB
Neck WNL AB Throat WNL AB
Heart: WNL AB Spine: WNL AB
Abdomen: WNL AB
ACUTE / CHRONIC MEDICAL CONDITIONS:
ALLERGIES:
DAILY / PRN MEDICATIONS:
IMMUNIZATIONS:
DTP1 DPT2 DPT3 DPT4 DPT5 TD
MMRI1 MMRI2 HEPB1 HEPB2 HEPB3
OPV1 OPV2 OPV3 OPV4

MD Signature Date

Returni KA & 2NJ | FarlmtAf I NJ 52002 NRa&

Greenfield Recreation Department
20 Sanderson Street
Greenfield, MAD1301
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GREENFIELD RECREATION SUMMER CAMPS
AUTHORIZATION TO ADMINISTER MEDICATION TO A CAMPER
PAGE 1 of 2

(To be completed by parent/guardian)

Name of Camper:

Age:

Food/Drug Allergies:

S5AFAYy23A& O0FG LINBYyiQa RAAONBIAZ2YVOY QYUUYUUUUUYYYYYY YWY YL

Parent/Guardian Name:

Home Phone: Cell Phone:

Emergency Phone:

Name of Licensed Prescriber:

Business Telephone:

Emergency Telephone:

Name of Medication:

Dose given at camp:

Route of Administration: Frequency:

Date Ordered: Duration of Order:

Expiration date of Medications Received:

Quantity Received:

Specific Directions (e.g., on empty stomach/with water):

Special Storage Requirements:

Specific Precautions:

Possible Side Effects/Adverse Reactions:

hiKSNJ YSRAOFGA2ya 610G LI NBYyioa RAAONBUAZ2YOLY

Location where medication administration will occur:

(CONTINUED ON NEXT PAGE)
PARENT SIGNATURE REQUIRED ON PAGE 2
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GREENFIELD RECREATION SUMMER CAMPS
AUTHORIZATION TO ADMINISTER MEDICATION TO A CAMPER
PAGE 2 of 2

| hereby authoriz& he Greenfield RecreatiddepartmentSummer @mp Prograno administer, to my child,

the medication(s) listed previously, in accordance with 105 CMR 430.160.

(NAME OF CHILD)

105 CMR 430.160(A)

Medication prescribedct campers shall be kept in original containers bearing the pharmacy label, which shows the date
2F FAELAY3IS GKS LIKFNYEFOE yIYS YR FRRNBaaz GKS FAffAY:
of the patient, the name of the pscribing practitioner, the name of the prescribed medication, directions for use and
cautionary statements, if any, contained in such prescription or required by law, and if tablets or capsules, the number |
the container. All over the counter medicasofor campers shall be kept in the original containers containing the

original label, which shall include the directions for use.

105 CMR 430.160(C)

Medication shall only be administered by the health supervisor* or by a licensed health care professimmided to
administer prescription medications. The health care consultant shall acknowledge in writing the list of medications
administered at the camp. If the health supervisor is not a licensed health care professional authorized to administer
prescription medications, the administration of medications shall be under the professional oversight of the health care
consultant. Medication prescribed for campers brought from home shall only be administered if it is from the original
container, and theg is written permission from the parent/guardian.

105 CMR 430.160(D)
When no longer needed, medications shall be returned to a parent or guardian whenever possible. If the medication
cannot be returned, it shall be destroyed.

*Health Supervisog A per®n who is at least 18 years of age, specially trained and certified in at least current American
Red Cross First Aid (or its equivalent) and CPR, has been trained in the administration of medications and is under the
professional oversight of a licenseddtid care professional authorized to administer prescription medications.

Parent/Guardian Signate: Date:

AUTHORIZATION TO ADMINISTER MEDICATION FORM
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